
Travelling Allowance Bill of   
Name :  Designation:  

Particulars of journeys and halts 

Purpose of 
Journey 

Kind of 
journey i.e. 

by rail 
(mail or 

passenger) 
Steamer / 

Road 
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Railway Fare 
Steamer 

Bus 
fare 

Departure Arrival 

Station Date Hour Station Date Hour Class 
No. of 
Fares 

Amount 
(Rs.) 

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11) (12) (13) 

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

             

Note: In the Remarks Column the details of Casual Leave, Other leave, absence, out of Camp should be furnished for 

 

 

 Government Servants for the Month of   
Pay Rs.  Head quarters  

Distance travelled by road 
for which mileage is 

admissible 
Daily Allowance 

Incidental 
Charges 

Terminal 
Charges 

Grand Total Remarks 

At ordinary 
rates. 

At other 
rates 

No. of 
days 

Rate Amount 

(14) (15) (16a) (16b) (16c) (17) (18) (19) (20) 

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

         

 calculation of Daily allowance. 

 



  


